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Myth:
“When it comes to business writing,
readers care about what you have to say.”

Fact:

Readers decide within six seconds whether
what they're seeing is essential and then
stop reading if it doesn't grab their attention.
So, your team’s rambling emails and long-
winded briefs? They're coming up short!

We Can Help!

Whether your organization defines business writing as emails, reports, SOPs, or sales and
marketing materials; whether your documents are written for internal stakeholders, external
clients, or both; or whether you work in real estate, pharmaceuticals, manufacturing, or any
other industry, one thing'’s for certain: Hurley Write's Better Business Writing workshop is
designed specifically for the types of documents your team writes, their particular readers,
and how the documents are used.

Typical Topics:

* The building blocks of business writing * Making your writing easy to read
* Writing concise, precise emails * Writing effective business documents

* Creating flow in business documents

Learn More:
www.hurleywrite.com
877-249-7483
info@hurleywrite.com
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